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Apprenticeship monthly work logs can be submitted 
to the apprenticeship department via email: 
worklogs@citcwa.org; fax: (425) 289-0085 
(this fax number does not receive texts); mail to the 
CITC main office: 1930 116th Ave NE Bellevue, 
WA 98004.

APPRENTICESHIP MONTHLY WORK LOGS

* Name: Employer: Instructor Comments : 
*Month:
*Year: *Instructor Signature (when class is in session):

Enter the total hours from the previous month in Column B. Enter daily, time spent in each work process; total the hours across and enter in Column C. Add columns B & C for total OJT in Column D. 
Keep the pink copy of each record, give your employer the yellow copy and return the white copy to CITC by the 20th of each month. 

A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 C D 
Work Process Hours Forward Month Total 
A 
B 
C 
D 
E 
F 
G 
H 
I
J 
K 
L 
M 
* Journeyman 
initials each day
* Class hours
attended

* Journeyman please check one of the following Poor Satisfactory Good Excellent 
Punctuality 
Safe Work Practices 
Quality 
Quantity 
Comments: 

I certify that the above information is correct: *Required entries for processing.

__________________ 
* Apprentice

___________________________/______________________________/__________________________________/_________________________ 
* Journeyman – Jobsite #1  Journeyman – Jobsite #2       Journeyman – Jobsite #3  Journeyman –Jobsite #4 

White Copy – CITC Yellow Copy – Company  Pink Copy – Apprentice 

APPRENTICE MONTHLY PROGRESS RECORD 
Craft:  _____________________ 

Return to: 

CONSTRUCTION INDUSTRY TRAINING COUNCIL 
1930 116th Ave NE 
Bellevue, WA  98004 

Phone: 425.454.2482 
Fax: 425.289.0085 

Please note that it is the apprentice’s responsibility to call and confirm with 
CITC that the work process log has been received. 

Due by the 20 th of the following month 
(i.e. turn in July’s work process record by August 20th)

CONSTRUCTION CRAFT
LABORERS
As the field of construction becomes more dependent 
on the use of complex equipment and machinery and 
a broader selection of materials and techniques, the 
construction craft laborer is increasingly expected to 
have enhanced competencies in understanding, using 
and managing resources, information, and technology. 
They also need to have good communication skills, 
and interpersonal skills. CITC’s three-year program 
prepares laborers to perform a wide range of physically 
demanding tasks involving building and highway 
construction, underground construction, paving, and 
demolition. All classes will place an emphasis on 
safety training and awareness along with discussing 
environmental concerns and best practices related to 
the work performed.

CITC strives to offer a variety of class schedules 
and locations for students to select from. To ensure 
your place in a class of your choice CITC encourages 
your registration as soon as registration opens. 
Registration is on a first come, first serve basis. 
If the class you have selected is full, you will be 
transferred into the next available class at the CITC 
facility nearest your home zip code.

NCCERCONNECT 2.0 WITH PEARSON 
eTEXT ACCESS CARD

NCCERConnect 2.0 is an online training 
program that enhances student learning with 
a range of visual, auditory, and interactive 
elements. Your Pearson eText Access Card 
will give you access to an eBook version of 
the textbook included in the package.

https://registration.mypearson.com

www.nccer.org/bookstore

Enter code

NCCER20
to receive 20% off 

your NCCER books

Includes free shipping
on your first order

NCCER BOOKSTORE



LABORER LEVEL 1	 Minimum: 160 hours per year

Weeks 1 and 2 cover general construction skills including safety, trade math, proper and safe use of hand and power tools, 
construction drawings, material handling and job site communication.
Weeks 3 and 4 teach concrete placement, including; site preparation, job setup and layout, estimating concrete, concrete forming 
systems, concrete placement and concrete curing. 
OSHA 10, First Aid/CPR, Flagger Certification, and Financial Tools for the Trades will be provided as part of this course.

Contact CITC toll-free at (877) 707-2482 or visit us online at www.citcwa.org for more information
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LABORER LEVEL 2	 Minimum: 160 hours per year

Second year laborers will complete: An orientation to the multiple trades and the support role a laborer plays in the day to day 
operation on the job site; training in supporting carpenters in horizontal and vertical formwork as well as reinforcing concrete; 
safety training related to elevated work, electrical safety, and an introduction to construction equipment, oxyfuel cutting, and 
masonry in high-rise construction. 

LABORER LEVEL 3 	 Minimum: 160 hours per year

The third year course focuses on project procedures and practices of skills for underground construction and paving with an 
emphasis in excavation safety & procedures, and related mathematics. Discussions will include environmental concerns and issues 
common with site excavations and materials used in the paving processes. Students will also receive hands-on training in hoisting, 
rigging, slinging, and signal person skills, scaffold safety, fall protection safety, and construction equipment training.

BOOKS - CONSTRUCTION CRAFT LABORER LEVEL 1

It is the student’s responsibility to have the following book(s) on the first night of class:

REQUIRED TEXT Soft Cover ISBN Hard Cover ISBN

NCCER Core Curriculum Trainee Guide, 6th Edition 9780137483341 9780137483358

NCCER Construction Craft Laborer Level 1 Trainee Guide, 3rd Ed. 9780134130941

BOOKS - CONSTRUCTION CRAFT LABORER LEVEL 2

It is the student’s responsibility to have the following book(s) on the first night of class:

REQUIRED TEXT Soft Cover ISBN Hard Cover ISBN

NCCER Construction Craft Laborer Level 2 Trainee Guide, 3rd Ed. 9780134130965

BOOKS - CONSTRUCTION CRAFT LABORER LEVEL 3
Not offered.



Laborer Instructors
As a part of our dedication and commitment to training, we take pride in delivering top quality instructors. CITC’s instructors are highly 
skilled journey-level workers who bring their knowledge and years of trade experience into the classroom. All CITC instructors have 
been certified by the National Center for Construction Education and Research.

Patrick McClay has over 40 years experience in the construction industry and joined the CITC faculty in 2019.

Contact CITC toll-free at (877) 707-2482 or visit us online at www.citcwa.org for more information
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Laborer Schedule & Tuition
CONSTRUCTION CRAFT LABORERS LEVEL 1
Marysville 101 Fall 2 weeks 80 hours Mon-Thu 7a-5p October 3 – 6 & November 28 – December 1

Tuition: $4,960
Marysville 102 Wtr 2 weeks 80 hours Mon-Thu 7a-5p January 3 – 6 & February 6 – 9

CONSTRUCTION CRAFT LABORERS LEVEL 2
Marysville 201 Fall 2 weeks 80 hours Mon-Thu 7a-5p October 10 – 13 & December 12 – 15

Tuition: $4,960
Marysville 202 Wtr 2 weeks 80 hours Mon-Thu 7a-5p January 9 – 12 & February 13 – 16

All first year classes include
OSHA 10 for Construction


